Exhibit A
Anderson Community Center Building Lease Agreement

Rental Date:  ___/___/___           			Begin Time:  ___:___ __	        End Time:  ___:___ __
Name:  ______________________________	Phone #:  _______-_______-_______
Mailing Address:  _____________________________City/State/Zip:  _______________________________
[bookmark: _qzaewwrrl1dh]Email:  ___________________________________________________
The Authorized Renter and the Town of Anderson “Town” enter into the following agreement for use of the Anderson Community Center “Hall”:

1. The Authorized Renter hereby agrees to rent the Hall for the applicable rental period set forth above and to pay the below fees and charges as set forth below:

a. [image: ]A damage deposit of $175.00 is required to reserve the date requested herein.  This damage deposit will be refunded not later than forty-five (45) days after the rental date, less any charges for damage, trash, or other costs incurred due to the failure of Authorized Renter to abide by the Rules and Use Regulations attached as Exhibit “A” hereto and incorporated for all purposes.    _____

b. [image: ]Payment in full, pursuant to (i.) below, is due not later than three (3) weeks prior to the date of rental. Failure to timely make payment will result in immediate release of the rental date and refund of the damage deposit. Cash, check or money orders are accepted.    _____
i. Full Day - $300.00 

c. [image: ]If the Authorized Renter cancels the rental under this agreement within 14 days of the rental date, the deposit shall be forfeited in full.   _____

d. [image: ]If the Hall is not rented the day before the rental date, the Authorized Renter may have access to the Hall at 4:00 PM on the date immediately preceding the rental date* for an additional, non-refundable charge of $50.00. Payment is due not less than 48 hours prior to the rental date.   _____
i. *Not available on Saturdays. 

2. [image: ]This Agreement shall be subject to the Town’s Ordinance applicable to the use of the Hall and the Rules and Use Regulations, attached as Exhibit “A” and incorporated for all purposes. The Authorized Renter acknowledges receiving a copy of the Town Ordinance applicable to the use of the Hall and the attached Rules and Use Regulations.    _____

3. [image: ]Authorized Renter agrees and acknowledges that a violation of the Town Ordinance or the attached Rules and Use Regulations by the Authorized Renter or any of the Authorized Renter’s guests shall result in forfeiture of the damage deposit and immediate termination of this Agreement.    _____

4. [bookmark: _nclyw5570rb2]I agree and acknowledge that I may enter the building at 8:00 a.m. on the day of the rental and that the building must be cleaned and vacated pursuant to the Rules and Use Regulations, attached as Exhibit “A,” no later than 11:00 p.m.
[bookmark: _teu01p3peftx]
Authorized Renter Signature:  _________________________    Date:  ___/___/___

Town Representative Signature:  _______________________    Date:  ___/___/___

[bookmark: _3lxugra61o89]Deposit Received:  ___/___/___				         Balance Received:  ___/___/___

Exhibit A
RULES AND USE REGULATIONS FOR THE RENTAL AND
USE OF THE ANDERSON COMMUNITY CENTER

1. Upon arrival the Authorized Renter MUST notify the Town of ANY concerns with the building condition, cleanliness or damage by sending a detailed email, including photos if possible, to townoffice@andersontx.gov. If there are no issues brought to the Town’s attention, then the building shall be considered to be clean and free from damage for the intended event.

2. If the air conditioner or heater is running, do not prop doors open. Follow directions on how to unlock doors to open from the outside below.

3. The American Legion Office by the back door is a private office and is not to be entered or used as a storage closet.

4. The use of confetti and glitter substances is prohibited. These items obstruct our air filters and cause damage to the A/C. 

5. The Authorized Renter shall perform the following before vacating the building:
a. Remove all items that you placed in the refrigerator/freezer.
b. Remove all decorations. The use of tacks, staples, nails, or other objects that may damage the ceiling, walls, etc., is prohibited. 
c. Clean the kitchen to include all surfaces, inside and out: countertops, stove, refrigerator, and microwave. 
d. Wipe down bathroom countertops. 
e. All sinks should be free from debris, trash and food.
f. Sweep the entire building, including restrooms, and all trash to be picked up outside and around the building. Do not leave trash or food in the grass, parking lot or on sidewalks.
g. Remove all trash from the building to include restrooms and outside and place in the dumpster located in the Hall parking lot. ALL boxes and bulky items should be broken down to allow proper space in the dumpster (be mindful of renters after you).
i. Authorized Renter shall be responsible for disposing of any and all trash that does not fit inside the provided dumpster.
ii. A list of items prohibited from being placed in the dumpster is attached to this document as Exhibit “A.1.” Do not place any prohibited items in the dumpster. Authorized Renter shall be responsible for properly disposing of prohibited items off-site.
iii. Failure to abide by the (g)(i) and/or (g)(ii) shall result in a deduction from or forfeiture of the damage deposit.
h. Clean all tables and chairs before restacking them straight with no more than ten (10) chairs to a dolly. Chairs and tables restack in the corner by the front office, not in the kitchen or bathrooms.
i. Leave the porch light on.

6. No alcoholic beverages may be SOLD on the premises. The use of alcoholic beverages is restricted to the private use of the Authorized Renter and guests. Consumption of alcoholic beverages shall be confined to the building. No inside or outside Public Intoxication or unruliness will be permitted. Authorized Renter and all guests shall comply with all applicable laws, ordinances and regulations including those relating to the service and consumption of alcoholic beverages.

7. The Authorized Renter accepts the Hall and premises as-is. The Town makes no warranties, either express or implied, as to the use or suitability of the premises for any specific intended use. The Authorized Renter has inspected and investigated whether or not the premises are suitable for Authorized Renter and their guests’ intended use.

8. The Town shall not be liable to the Authorized Renter or any guests and users of the premises for any personal injury or property damage in or about the leased facility. Authorized Renter and all guests and users of the premises shall indemnify and hold the Town, its officers, members and agents harmless from and against all liabilities, claims, and judgments including costs and attorney’s fees and related expenses for personal injury to, and death of, any person, and for loss of or damage to any property which arises out of leased facilities, including any personal injury or death, or loss of or damage to any property which arises out of concurrent or sole negligence of Town.

9. No smoking is permitted inside the Hall or within 15 feet of the doorways to the Hall. Receptacles for cigarette butts are located on the front porch of the building. Cigarette butts found on ground after your rental could result in retention of the deposit for the costs of cleaning and removal of cigarette butts from the grounds.

10. No contract exists until this Agreement is signed, returned to the Town and required deposits and costs are paid in full.


To unlock the door to allow people to enter from the outside:
· Push the bar in and turn the hex key hanging from chain while holding the bar 
[image: ] [image: ]


To lock the door when you leave:

· Turn hex key back, releasing the bar



The Authorized Renter will be provided the following supplies for cleaning:
· Dish and hand soap in all bathrooms and kitchen
· Toilet paper and wall-mounted hand drying paper towels will be stocked
· One disinfectant cleaning agent
· One glass cleaning agent
· Six (6) additional large trash bags and four (4) additional white wastebasket bags
· Two paper towel rolls
· Brooms and wash clothes



[bookmark: _ks03lbt6wojr]For issues or emergencies that arise with the use of the building, call 936-727-4839 or 936-727-9134.

[image: ]
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  Exhibit A .1     UNACCEPTABLE AND PROHIBITED ITEMS FOR THE DUMPSTER           Tires   Microwaves, Refrigerators/Freezers   Paint & Batteries   55 Gallon Drums   Hazardous Materials  (oil, gas, antifreeze, etc.)   Fluorescent Lights and Ballasts   TVs, Computers, Monitors, Printers, CPUs   Asbestos   Liquid Waste   Medical Waste   Used Oil & Filters   Chemical Containers   Fuel Tanks         Do not place any prohibited items in the dumpster. Authorized Renter shall be responsible for properly disposing  of prohibited items off - site.   Failure to abide by the se rules   shall result in a deduction from or forfeiture of the  damage deposit.    
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